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JOB DESCRIPTION

A.TheCompany

Middlemar ch Environmental Ltd isanintegrated environmental consultancy and landscaping practice
working throughout the UK from our offices closeto the centre of England at Millison’sWood, near
Alledey, Coventry. Our strapline- creative ecological solutions- summarisesour focuson biodiversity
and on delivering client needs. Weaimto bethe UK’sleading biodiversity consultancy, and arewell on

our way therewith continuing growth over thelast fiveyearsand turnover of about £3 Million.

The company wasfirst set upin 1989 and isawholly-owned subsidiary of WarwickshireWildlife Trust,
whichisitsaf part of TheWildlife Trusts, thelargest voluntary organisationinthe UK concerned with all
aspectsof nature conservation and the environment. Profitsfrom the company passby Gift Aidtothe
Trust, ensuring that the commercia successof the company benefits conservation work ontheground.

The company has successfully built up itstrading areasin anumber of work-streams:

. Development-led Ecological Survey & Assessment, including protected specieswork and
other areaswherelegidative protectionisusualy thedriver for thework.

. Biodiver sity-led Ecological Survey & Assessment, focussed on devel oping or delivering
Biodiversity Action Plans(BAPs) for companies, often large plcswiththeir own BAPs.

. Biodiversity Action Plans, for clientsat acorporatelevel, supporting TheWildlife Trusts
Biodiversty Benchmark and Government and internationa policy onbiodiversity.

. Wetland Restor ation, linking ecology with hydrology to* design and build” major wetland
features, andinvolving everything from survey through to engineering drawings, plant hireand

supervison.

. Major Projects, bringing together ecol ogical survey and assessment, landscape design, computer-
based drawings and where appropriate siteworksand landscaping.

. Resear ch, developing fromour linkswithlocal Universitiesand themany Ph.D. studentsthat we
support, to deliver contractsfor Agenciesaswell asdirect grants.

. L andscaping, to provide habitat creation, restoration and management works, often flowing from

survey work and landscape design previously undertaken.

Where appropriate, thesework-streams areintegrated to offer clientsaone-stop facility, from project
concept though survey and design to realisation on the ground.

Currently we have over 25 professiond staff, with additiona contract staff and administrative support. As
might be expected in ayoung company, thereis considerable potentia for personal devel opment wthinthe
organisation, and continuing growth isplanned over thenext fiveyears.
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B.

The Project Officer isresponsbleto aPrincipa Consultant or aDirector for implementing and administering
ecologica aspectsof projectsand contracts. Thework includes: (i) assisting with the planning of consultancy
projects; (ii) implementing projects; and (iii) assisting with other related work of company. The Project
Officer isnot responsiblefor any other posts. Itisanticipated that Project Officerswill usualy be promoted

TheJob PROJECT OFFICER

totheroleof Ecologica Consultantsafter 12 monthsin post.

C.

Specific Responsibilities

PROJECT PLANNING

Ass gt with the production of work schedulesfor consultancy work.

Assistinorganising theimplementation of projectsby staff and specidist sub-contractors.
Baancetherequirementsof clientsand statutory consulteeswith respect to site ecol ogy, whilst
maintaining aprofessional approach (following IEEM Codeof Practice).

Ensurerisk assessmentsand other aspectsof Health & Safety arecomplied with at all times.

PROJECT IMPLEMENTATION

oTr

Assist with desk-based research and field work asrequired.
Producereportsto the highest standards of presentation.
Ensureall records, filesand administration are kept up to dateand in atidy condition.

Ensureall relevant information ispassed to the appropriate project managersand theadministrative
support team.

HERDUTIES

Developfied skillsin ecologica surveying and recording.

Assigtindeve oping and maintaining our library of information on habitat management and creation
techniquesaswell as sel ected speciesrequirements.

Assist with such other aspectsof contract work asmay berequired.

PRIORITIES

Decideon prioritiesfor action within the above headingsin coll aboration with therel evant managing staff

and Managing Director.
Positively delegate specific tasksto other staff, traineesand volunteers, as appropriate.

D. Allocation of Time

Company Strategy 0%
Company Management 0%
Company Marketing 10%
Company Adminigration 0%
Project Management 10%
Project Implementation 40%

Project Adminitration 40%



MIDDLEMARCH ENVIRONMENTAL LTD

PERSON SPECIFICATION-PROJECT OFFICER

Thefollowingitemsareessential unlessmarked (* o) for optional

KNOWLEDGE
Environmenta and biodiversity issues
Ecologica survey
Habitat creation and management techniques
Report writing and office systems

SKILLS
Habitat survey skills
Speciesidentification skills, ideally including one or more protected species
Organisationd skillsfor both paper filesand computer files
Communication skills (both written and spoken)

ABILITIES
To decideand managepriorities
Towork onowninitiative and with others
To manage projects
Tocommunicaeeffectively
Toword process, use spreadsheets and databases
Todrive

EXPERIENCE
Professiona or voluntary work inthe environment especidly biodiversity and consultancy
Producing reports, lettersand proposals
Managing projects

EDUCATIONALACHIEVEMENTS
Educated to degreelevel inarelevant discipline
Idedlly aprofessional qualification such asAIEEM (*0)

CONTRA-INDICATORS
Unwillingnesstowork eveningsor weekends
Unwillingnesstowork aone
Unwillingnesstowork inthefieldinal weethers

MIDDLEMARCH ENVIRONMENTAL ISSTRIVING TOWARDSEQUALITY OF OPPORTUNITY IN
ALL ASPECTSOF ITSWORK



